
















































Bylaw No.  1-24 
of 

The Northern Gateway School Division  
 

A Bylaw of the Northern Gateway School Division (the “School Division”) in the 
Province of Alberta, relating to the arrangement of the electoral wards and trustee(s) 
to be elected to each ward. 
 

WHEREAS within Ministerial Order 062/2018, the Board of Trustees (the “Board”) of 
the School Division provides for the nomination and election of trustees within the School 
Division by wards. 
  

 NOW THEREFORE, in accordance with Section 76 of the Education Act, the Board 
establishes the wards and provides for the nomination and election of trustees in the wards 
and electoral subdivisions as follows: 
 

1. WARD 1 shall consist of the following lands: 
 
SUBDIVISION 1  
Township 53, Range 1, West of the 5th Meridian 
Sections 30 and 31. 
 
Township 53, Range 2, West of the 5th Meridian 
Sections 25 to 28 inclusive; Sections 31 to 36 inclusive. 
 
Township 54, Range 1, West of the 5th Meridian 
Sections 6 and 7; Sections 14 to 23 inclusive; Sections 26 to 35 inclusive.  
 
Township 54, Range 2, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 55, Range 1, West of the 5th Meridian 
Sections 2 to 11 inclusive; Sections 14 to 23 inclusive; Sections 26 to 35 inclusive. 
 
Township 55, Range 2, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 56, Range 1, West of the 5th Meridian 
Sections 2 to 11 inclusive; Sections 14 to 18 inclusive; South halves of Sections 19 to 22 inclusive. 
 
Township 56, Range 2, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 57, Range 2, West of the 5th Meridian 
West halves of Sections 6 and 7. 



SUBDIVISION 2 

Township 53, Range 3, West of the 5th Meridian 
Sections 31 to 36 inclusive. 
 
Township 53, Range 4, West of the 5th Meridian 
Sections 31 to 36 inclusive. 
 
Township 53, Range 5, West of the 5th Meridian 
Sections 33 to 36 inclusive. 
 
Township 53, Range 6, West of the 5th Meridian 
Section 34; those portions of Sections 26, 27, 35, and 36 lying West of the Isle Lake. 
 
Township 54, Range 3, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
   
Township 54, Range 4, West of the 5th Meridian 
Sections 1 to 28 inclusive; Sections 34 to 36 inclusive; those portions of Sections 29, 30, 31, 32, 
and 33 not included in the Alexis Indian Reserve. 
 
Township 54, Range 5, West of the 5th Meridian 
Sections 1 to 30 inclusive; Sections 32 to 36 inclusive. 
 
Township 54, Range 6, West of the 5th Meridian 
Sections 1 to 3 inclusive; Sections 10 to 15 inclusive; Sections 22 to 24 inclusive. 
 
Township 55, Range 3, West of the 5th Meridian 
Sections 1 to 6 inclusive; Sections 8 to 17 inclusive; Sections 20 to 29 inclusive; Sections 31 to 36 
inclusive; those portions of Sections 7, 18, 19, and 30 lying East of the Alexis Indian Reserve. 
 
Township 55, Range 4, West of the 5th Meridian 
Sections 31 to 36 inclusive; those portions of Sections 6, 7, 18, 19, 25, 26, 27, 28, and 30 lying 
outside of the Alexis Indian Reserve. 
 
Township 56, Range 3, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 56, Range 4, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 57, Range 3, West of the 5th Meridian 
Sections 1 to 12 inclusive; Sections 14 to 22 inclusive; Sections 27 to 30 inclusive; Sections 33 
and 34; those portions of Sections 31 and 32 lying South and East of the Pembina River. 
 
Township 57, Range 4, West of the 5th Meridian 
Sections 1 to 17 inclusive; Sections 23 and 24; those portions of Sections 18, 19, 20, 21, 22, 25, 
26, and 27 lying South of the Pembina River. 



SUBDIVISION 3 

Township 54, Range 5, West of the 5th Meridian 
Section 31. 
 
Township 54, Range 6, West of the 5th Meridian 
Sections 25 to 27 inclusive; Sections 34 to 36 inclusive. 
 
Township 55, Range 5, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 55, Range 6, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
 Township 55, Range 7, West of the 5th Meridian  
Section 13; Sections 23 to 26 inclusive; Sections 31 to 36 inclusive; those portions of Sections 1, 
11, 12, 14, 15, 22, 27, and 28 lying North and East of the Pembina River. 
 
Township 55, Range 8, West of the 5th Meridian 
Sections 31 to 36 inclusive. 
 
Township 56, Range 5, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 56, Range 6, West of the 5th Meridian  
Sections 1 to 36 inclusive. 
 
Township 56, Range 7, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 56, Range 8, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 57, Range 5, West of the 5th Meridian 
Sections 1 to 12 inclusive; West halves of Sections 19, 30, and 31; those portions of Sections 13, 
14, 15, 16, 17, 18, 21, 22, 23 and 24 lying South of the Pembina River. 
 
Township 57, Range 6, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 57, Range 7, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 58, Range 6, West of the 5th Meridian  
Sections 3 to 10 inclusive; Sections 15 to 22 inclusive; Sections 28 to 33 inclusive. 
 
Township 58, Range 7, West of the 5th Meridian  
Sections 1 to 36 inclusive. 



Township 58, Range 8, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 59, Range 6, West of the 5th Meridian 
Sections 4 to 9 inclusive; Sections 16 to 21 inclusive. 
 
Township 59, Range 7, West of the 5th Meridian  
Sections 1 to 24 inclusive; Sections 29 to 32 inclusive. 
 
Township 59, Range 8, West of the 5th Meridian  
Sections 1 to 36 inclusive. 
 

Township 56, Range 9, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 56, Range 10, West of the 5th Meridian  
Sections 1 to 36 inclusive.  
 
Township 56, Range 11, West of the 5th Meridian 
Sections 13 to 36 inclusive. 
 
Township 56, Range 12, West of the 5th Meridian 
Sections 19 to 36 inclusive. 
 
Township 56, Range 13, West of the 5th Meridian 
Sections 24, 25, and 36. 
 
Township 57, Range 8, West of the 5th Meridian  
Sections 1 to 36 inclusive. 
 
Township 57, Range 9, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 57, Range 10, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 57, Range 11, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 57, Range 12, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 57, Range 13, West of the 5th Meridian 
Section 1; Sections 12 to 14 inclusive; Sections 23 to 26 inclusive; Sections 34 to 36 inclusive; 
those portions of Sections 15, 16, 21, 22, 27, 28, and 33 lying East of the McLeod River.  
 
Township 58, Range 9, West of the 5th Meridian 
Sections 1 to 36 inclusive. 



Township 58, Range 10, West of the 5th Meridian 
Sections 1 to 4 inclusive; Sections 9 to 16 inclusive; Sections 21 to 28 inclusive; Sections 33 to 36 
inclusive; the East halves of Sections 5, 8, 17, 20, and 29; the North half and Southeast quarter of 
Section 32. 
 
Township 59, Range 9, West of the 5th Meridian 
Sections 1 to 30 inclusive; Sections 33 to 36 inclusive; those portions of Sections 31 and 32 lying 
South of the Athabasca River. 
 
Township 59, Range 10, West of the 5th Meridian 
Sections 1 to 4 inclusive; Sections 9 to 16 inclusive; Sections 21 to 28 inclusive; Sections 35 and 
36; the North half and Southeast quarter of Section 8; the East halves of Sections 5, 17, 20, and 
29; the East half of Section 32 lying West of the Athabasca River; that portion of Section 33 lying 
South of the Athabasca River; that portion of Section 34 lying South and East of the Athabasca 
River. 
 
Township 60, Range 10, West of the 5th Meridian 
Those portions of Sections 1 and 2 lying South of the Athabasca River; that portion of the East 
half of Section 5 lying South and West of the Athabasca River. 

 

2. WARD 2 shall consist of the following lands: 

Township 58, Range 10, West of the 5th Meridian 
Sections 6 and 7; Sections 18 and 19; Sections 30 and 31; the West halves of Sections 5, 8, 17, 
20, and 29; the Southwest quarter of Section 32. 
 
Township 58, Range 11, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 58, Range 12, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 58, Range 13, West of the 5th Meridian 
Sections 1 to 36 inclusive. 

 
Township 58, Range 14, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 58, Range 15, West of the 5th Meridian 
Sections 1 to 36 inclusive. 

 
Township 59, Range 10, West of the 5th Meridian 
Sections 6 and 7; Sections 18 and 19; Sections 30 and 31; the West halves of Sections 5, 17, 20, 
29, and 32; the Southwest quarter of Section 8. 
 
Township 59, Range 11, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 



Township 59, Range 12, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 59, Range 13, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 59, Range 14, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 59, Range 15, West of the 5th Meridian 
Sections 1 to 36 inclusive. 

 
Township 60, Range 10, West of the 5th Meridian 
The portion of section 2 lying North of the Athabasca River; Sections 3 and 4; the West half of 
Section 5 lying South and North of the Athabasca River; Sections 6 to 36. 
 
Township 60, Range 11, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 60, Range 12, West of the 5th Meridian 
Sections 1 to 17 inclusive; Sections 20 to 28 inclusive; Sections 32 to 36 inclusive; those portions 
of Sections 18, 19, and 29 not included in the Alexis Whitecourt Indian Reserve. 
 
Township 60, Range 13, West of the 5th Meridian 
Sections 1 to 36 inclusive not included in the Alexis Whitecourt Indian Reserve. 
 
Township 60, Range 14, West of the 5th Meridian 
Sections 1 to 36 inclusive. 

 
Township 60, Range 15, West of the 5th Meridian 
Sections 1 to 36 inclusive. 

 
Township 61, Range 10, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 60, Range 11, West of the 5th Meridian 
Sections 1 to 36 inclusive. 

 
Township 61, Range 12, West of the 5th Meridian 
Sections 1 to 5 inclusive; Sections 7 to 36 inclusive; Sections 6 not included in the Alexis 
Whitecourt Reserve.  
 
Township 61, Range 13, West of the 5th Meridian 
Sections 4 to 36 inclusive; Sections 3 not included in the Alexis Whitecourt Reserve.  
 
Township 61, Range 14, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 



Township 61, Range 15, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 11, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 12, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 13, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 14, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 15, West of the 5th Meridian 
Sections 1 to 36 inclusive. 

 

3. WARD 3 shall consist of the following lands: 
 
SUBDIVISION 1 
 
Township 58, Range 16, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 58, Range 17, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 58, Range 18, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 58, Range 19, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 58, Range 20, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 58, Range 21, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 58, Range 22, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 58, Range 23, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
 



Township 58, Range 24, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 59, Range 16, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 59, Range 17, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 59, Range 18, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 59, Range 19, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 59, Range 20, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 59, Range 21, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 59, Range 22, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 59, Range 23, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 59, Range 24, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 60, Range 16, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 60, Range 17, West of the 5th Meridian 
Sections 1 to 36 inclusive. 

 
Township 60, Range 18, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 60, Range 19, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 60, Range 20, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 60, Range 21, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 



Township 60, Range 22, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 60, Range 23, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 60, Range 24, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 61, Range 16, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 61, Range 17, West of the 5th Meridian 
Sections 1 to 9 inclusive; Sections 12 and 13; Sections 16 to 21 inclusive; Sections 24 and 25; 
Sections 27 to 34 inclusive; Section 36. 

 
Township 61, Range 18, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 61, Range 19, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 61, Range 20, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 61, Range 21, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 61, Range 22, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 61, Range 23, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 61, Range 24, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 61, Range 25, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 61, Range 26, West of the 5th Meridian 
Sections 1 to 3 inclusive; Sections 10 to 15 inclusive; Sections 22 to 27 inclusive; Sections 34 to 
36 inclusive. 
 
Township 62, Range 11, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
 



Township 62, Range 12, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 13, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 14, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 15, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 16, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 17, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 18, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 19, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 20, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 21, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 22, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 23, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 24, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 25, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 62, Range 26, West of the 5th Meridian 
Sections 1 to 3 inclusive; Sections 10 to 15 inclusive; Sections 22 to 27 inclusive; Sections 34 to 
36 inclusive. 
 
Township 63, Range 17, West of the 5th Meridian 
Sections 1 to 36 inclusive. 



Township 63, Range 18, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
  
Township 63, Range 19, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 63, Range 20, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 63, Range 21, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 63, Range 22, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 63, Range 23, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 63, Range 24, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 63, Range 25, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 63, Range 26, West of the 5th Meridian 
Sections 1 to 3 inclusive; Sections 10 to 15 inclusive; Sections 22 to 27 inclusive; Sections 34 to 
36 inclusive. 
 
Township 64, Range 17, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 64, Range 18, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 64, Range 19, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 64, Range 20, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 64, Range 21, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 64, Range 22, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 64, Range 23, West of the 5th Meridian 
Sections 1 to 36 inclusive. 



Township 64, Range 24, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 64, Range 25, West of the 5th Meridian 
Sections 1 to 18 inclusive; Sections 21 to 28 inclusive; Sections 33 to 36 inclusive; those portions 
of Sections 19, 20, 29, and 32 lying East of the Simonette River. 
 
Township 64, Range 26, West of the 5th Meridian 
Sections 1 to 3 inclusive; Sections 11 and 12; those portions of Sections 10, 13, 14, 15, and 24 
lying South and East of the Simonette River.    
 
Township 65, Range 22, West of the 5th Meridian 
Sections East of the Waskahigan River. 
 
Township 65, Range 21, West of the 5th Meridian 
Sections 1-36 inclusive. 
 
Township 65, Range 20, West of the 5th Meridian 
Sections 1 to 35 West of the Iosegun River. 

 
Township 65, Range 19, West of the 5th Meridian 
Sections West of the Iosegun River.  

 
Township 66, Range 22, West of the 5th Meridian 

 Sections East of the Waskahigan River and South of the Little Smoky River. 
 
 Township 66, Range 21, West of the 5th Meridian 
 Sections South of the Iosegun River. 
 
 Township 66, Range 20, West of the 5th Meridian 
 Sections South of the Iosegun River. 

 

SUBDIVISION 2 

Township 65, Range 18, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 65, Range 19, West of the 5th Meridian 
Sections East of the Iosegun River.  
 
Township 65, Range 20, West of the 5th Meridian 
Sections East of the Iosegun River. 
 
Township 65, Range 22, West of the 5th Meridian 
Sections West of the Waskahigan River. 
 
Township 65, Range 23, West of the 5th Meridian 
Sections 1 to 36 inclusive. 



Township 65, Range 24, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 65, Range 25, West of the 5th Meridian 
Sections 1 to 4 inclusive; Sections 9 to 15 inclusive; Sections 21 to 28 inclusive; Sections 33 to 36 
inclusive; those portions of Sections 5, 8, 16, 17, 20, 29, 30, 31 and 32 lying North and East of the 
Simonette River.    
 
Township 66, Range 18, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 66, Range 19, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 66, Range 20, West of the 5th Meridian 
Sections North of the Iosegun River. 

 
Township 66, Range 21, West of the 5th Meridian 
Sections North of the Iosegun River. 
 
Township 66, Range 22, West of the 5th Meridian 
Sections West of the Waskahigan River and Sections North of Iosegun River. 
 
Township 66, Range 23, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 66, Range 24, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 66, Range 25, West of the 5th Meridian 
Sections 1 to 5 inclusive; Sections 8 to 17 inclusive; Sections 21 to 27 inclusive; Sections 34 to 36 
inclusive; those portions of Sections 6, 7, 18, 19, 20, 28, 29, and 33 lying East of the Simonette 
River.    
 
Township 67, Range 18, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 67, Range 19, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 67, Range 20, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 67, Range 21, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 67, Range 22, West of the 5th Meridian 
Sections 1 to 36 inclusive. 



Township 67, Range 23, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 67, Range 24, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 67, Range 25, West of the 5th Meridian 
Section 13; Sections 23 to 27 inclusive; Sections 33 to 36 inclusive; those portions of Sections 1, 
2, 11, 12, 14, 15, 22, 28, 29, 30, 31 and 32 lying North and East of the Simonette River.    
 
Township 67, Range 26, West of the 5th Meridian 
Those portions of Sections 35 and 36 lying North and East of the Simonette River.    
 
Township 68, Range 18, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 68, Range 19, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 68, Range 20, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 68, Range 21, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 68, Range 22, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 68, Range 23, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 68, Range 24, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 68, Range 25, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 68, Range 26, West of the 5th Meridian 
Section 1; Sections 12 and 13; Sections 24 and 25; Sections 35 and 36; those portions of Sections 
2, 11, 14, 23, 26, 27, 28, 33 and 34 lying East of the Simonette River.    

 
Township 69, Range 18, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 69, Range 19, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
 



Township 69, Range 20, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 69, Range 21, West of the 5th Meridian 
Sections 1 to 36 inclusive. 

 
Township 69, Range 23, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 70, Range 18, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 70, Range 19, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 70, Range 20, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 70, Range 21, West of the 5th Meridian 
Sections 1 to 36 inclusive. 

 
Township 70, Range 23, West of the 5th Meridian 
Sections 33 to 36 inclusive; those portions of Sections 1 to 6 inclusive lying South of the 
Sturgeon Lake Indian Reserve No. 154; those portions of Sections 17 to 20 inclusive, more 
particularly described as the Sturgeon Lake Settlement Lots 1 to 6 inclusive bordering the 
Sturgeon Lake on the Southwest; those portions of Sections 25 to 28 inclusive lying North of the 
Sturgeon Lake Indian Reserve No. 154; those portions of Section 32 and the North half of Section 
29 lying East of the Sturgeon Lake. 

 
Township 70, Range 24, West of the 5th Meridian 
Those portions of Sections 14, 22, 23, 24, and 26, more particularly described as the Sturgeon 
Lake Settlement Lots 1 to 3 inclusive bordering the Sturgeon Lake on the Southwest; Section 27 
not included in The Sturgeon Lake Indian Reserve No.154; Section 34 lying Southwest of 
Sturgeon Lake. 
 
Township 71, Range 18, West of the 5th Meridian 
Sections 1 to 30 inclusive; the South halves of Sections 31 to 36 inclusive. 
 
Township 71, Range 19, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 71, Range 20, West of the 5th Meridian 
Sections 1 to 36 inclusive  
 
Township 71, Range 21, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
 



Township 71, Range 22, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 71, Range 23, West of the 5th Meridian 
Sections 1 and 2; Sections 11 to 36 inclusive; those portions of Sections 9 and 10 not included in 
The Sturgeon Lake Indian Reserve No. 154; those portions of Sections 7 and 8 lying North and 
East of Sturgeon Lake. 
 
Township 72, Range 19, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 72, Range 20, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 72, Range 21, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
  
Township 72, Range 22, West of the 5th Meridian 
Sections 1 to 36 inclusive. 

 
Township 72, Range 23, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 73, Range 20, West of the 5th Meridian 
Sections 3 to 6 inclusive; that portion of Section 2 lying West of the Little Smoky River. 
 
Township 73, Range 21, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 73, Range 22, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 73, Range 23, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 74, Range 20, West of the 5th Meridian 
Sections 3 to 10 inclusive; Sections 16 to 18 inclusive; Those portions of Sections 14, 15, 19, 20, 
21, 22, 29, and 30 lying South of the Little Smoky River. 
 
Township 74, Range 21, West of the 5th Meridian 
Sections 1 and 2; Sections 11 to 14 inclusive; Section 24; Those portions of Sections 23, 25, and 
26 lying South of the Little Smoky River. 
 
Township 74, Range 22, West of the 5th Meridian 
Sections 1 to 12 inclusive; Sections 14 to 36 inclusive; the North half and Southwest quarter of 
Section 13. 
 
 



Township 74, Range 23, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 75, Range 21, West of the 5th Meridian 
Section 6; Those portions of Sections 7 and 18 lying West of the Little Smoky River. 
 
Township 75, Range 22, West of the 5th Meridian 
Sections 1 to 12 inclusive; Sections 14 to 23 inclusive; Sections 26 to 34 inclusive; Those portions 
of Sections 13, 24, 25, 35, and 36 lying West of the Little Smoky River. 
 
Township 75, Range 23, West of the 5th Meridian 
Sections 1 to 36 inclusive. 
 
Township 76, Range 22, West of the 5th Meridian 
Sections 4 to 8 inclusive; Section 18; those portions of Sections 1, 2, 3, 9, 10, 16, 17, 19, and 20 
lying South and West of the Little Smoky River. 
 
Township 76, Range 23, West of the 5th Meridian 
Sections 1 to 12 inclusive; Sections 14 to 20 inclusive; Sections 30 and 31; those portions of 
Sections 13, 21, 22, 23, 24, 28, 29, and 32 lying South and West of the Little Smoky River. 
 
Township 77, Range 23, West of the 5th Meridian 
Those portions of Sections 6, 7, and 18 lying South and West of the Little Smoky River. 
 

Township 69, Range 22, West of the 5th Meridian 

Sections 1 to 36 inclusive. 

Township 70, Range 22, West of the 5th Meridian 
Sections 1 to 36 inclusive. 

 
WHEREAS Section 78 of the Education Act provides that the Minister shall specify for 

each Board the number of trustees, being no fewer than 3, to be elected to the Board. The 
Minister may vary the number of trustees to be elected for each school division. 

 
NOW THEREFORE the Board of Trustees of The Northern Gateway School Division 

hereby resolves that the number of trustees to be elected for each ward is as follows: 
 

a) One (1) trustee shall be elected at-large in Ward 1, Subdivision 1. 

b) One (1) trustee shall be elected at-large in Ward 1, Subdivision 2. 

c) Two (2) trustees shall be elected at-large in Ward 1, Subdivision 3. 

d) Two (2) trustees shall be elected at-large in Ward 2. 

e) One (1) trustee shall be elected at-large in Ward 3, Subdivision 1. 

f) Two (2) trustees shall be elected at-large in Ward 3, Subdivision 2. 



As set out in Section 76, 2 (b) of the Education Act, this bylaw does not apply to or affect 
the composition of the Board until the date of the next general election to which the bylaw 
applies. 

 
 

RECEIVED FIRST READING this               DAY OF                                          , 2024. 
 
 
 
 
             
Board Chair      Secretary-Treasurer    

Seal 
 
 
 
RECEIVED SECOND READING this              DAY OF                                            , 2024. 
 
 
 
 
             
Board Chair      Secretary-Treasurer 

Seal 
 
 
 
RECEIVED UNANIMOUS CONSENT OF THE TRUSTEES PRESENT AND RECEIVED A THIRD AND 
FINAL READING THIS              DAY OF                                            , 2024. 
                                                                                                                                                              
 
 
 
             
Board Chair      Secretary-Treasurer 

Seal 
 



 

 

Bylaw No.  2-24 
of 

The Northern Gateway School Division  
 

A Bylaw of The Northern Gateway School Division (the “School Division”) in the Province of 
Alberta, relating to the receipt of nomination papers for the office of school board trustee at 
locations other than the jurisdiction office. 
 

WHEREAS Section 28 (2b) of the Local Authorities Election Act provides that an elected 
authority may provide that the Returning Officer establish locations, in addition to the local 
jurisdiction office, where a Deputy may receive nominations; and 
 

WHEREAS the Board of Trustees of the School Division desires the Returning Officer to 
establish locations other than the local jurisdiction office, where a Deputy may receive 
nominations. 
 

THEREFORE, BE IT RESOLVED: 
 

1. That By-law 2-20 be rescinded; and 
 

2. That the Returning Officer of the School Division shall establish the following locations in 
addition to the Division Office, Whitecourt, Alberta, where nominations for the Office of 
Trustee of the School Division may be accepted during posted office hours only: 

 

(a) Hillside High School, Valleyview, Alberta 
(b) Fox Creek School, Fox Creek, Alberta 
(c) Elmer Elson Elementary School, Mayerthorpe, Alberta 
(d) Onoway Elementary School, Onoway, Alberta 

 
RECEIVED FIRST READING this        5th       DAY OF     November                      , 2024. 
 
 
             
Board Chair      Secretary-Treasurer    

Seal 
RECEIVED SECOND READING this    26th          DAY OF       November                        , 2024. 
 
 
             
Board Chair      Secretary-Treasurer 

Seal 
 
RECEIVED UNANIMOUS CONSENT OF THE TRUSTEES PRESENT AND RECEIVED THIRD READING 
AND FINALLY PASSED THIS            DAY OF                           , 2024. 
                                                                                                    
                                                           
             
Board Chair      Secretary-Treasurer 

Seal 



Bylaw No. 3-24 
of 

The Northern Gateway School Division 
 

A Bylaw of the Northern Gateway School Division (the “School Division”), in the Province of 
Alberta, to provide for every nomination for elected office to be accompanied by a deposit. 
 

WHEREAS under the provisions of Section 29 of the Local Authorities Election Act, the 
Board of Trustees may pass a bylaw to provide for every nomination for elected office to be 
accompanied by a deposit in the amount fixed in the bylaw; and 
 

WHEREAS the Board of Trustees of the School Division is desirous of establishing such a 
deposit. 
 

THEREFORE, BE IT RESOLVED for Nomination Day on Monday, September 22th, 2025, that 
all nominations for elected office shall be accompanied by a deposit and the deposit amount 
shall be One Hundred ($100.00) Dollars. 
 
 
RECEIVED FIRST READING this        5th         DAY OF       November                 , 2024. 
 
 
 
 
 
             
Board Chair      Secretary-Treasurer 

Seal 
 
RECEIVED SECOND READING this    26th       DAY OF           November                        , 2024. 
 
 
 
 
 
             
Board Chair      Secretary-Treasurer 

Seal 
 
RECEIVED UNANIMOUS CONSENT OF THE TRUSTEES PRESENT AND RECEIVED THIRD READING 
AND FINALLY PASSED THIS          DAY OF                                                            , 
2024.                                                                                                                                                               
 
 
 
 
 
             
Board Chair      Secretary-Treasurer 

Seal 



 

 

Bylaw No. 4-24 
of 

The Northern Gateway School Division 
 

A Bylaw of the Northern Gateway School Division (the “School Division”), in the Province of 
Alberta, to require that a criminal record check be included with nomination forms submitted 
by potential candidates. 
 

WHEREAS under the provisions of Section 21.1 of the Local Authorities Election Act, the 
Board of Trustees may pass a bylaw to provide for every nomination for elected office to be 
accompanied by a criminal record check. 

 

AND WHEREAS the Board of Trustees of the School Division is desirous of establishing 
that a criminal record check be included in every nomination package for elected office. 
 

THEREFORE, BE IT RESOLVED that: 
 

a) Every candidate for school board trustee in the School Division shall obtain a criminal 
record check at their own expense; 
 

b) The criminal record check shall be provided by the police service;  
 

c) The criminal record check shall be included with, and form part of the nomination 
papers submitted by the candidate for school board trustee; and 

 

d) The criminal record check shall be valid for a period of three (3) months from the date 
that the nomination papers are submitted by the candidate and verified at the 
locations established by Bylaw 2-24.  

 

 
RECEIVED FIRST READING this        26th         DAY OF       November                 , 2024. 
 
 
             
Board Chair      Secretary-Treasurer 

Seal 
RECEIVED SECOND READING this           DAY OF                                      , 2024. 
 
 
             
Board Chair      Secretary-Treasurer 

Seal 
RECEIVED UNANIMOUS CONSENT OF THE TRUSTEES PRESENT AND RECEIVED THIRD READING 
AND FINALLY PASSED THIS          DAY OF                                                            , 
2024.                                                                                                                                                               
 
 
             
Board Chair      Secretary-Treasurer 

Seal 



2312018 (4/89) 

BORROWING BY-LAW 
ALBERTA                  MUNICIPALITIES AND SCHOOL BOARDS 
 

BY-LAW NO. 5-24 
 

WHEREAS the ______SCHOOL BOARD  of the __NORTHERN GATEWAY SCHOOL DIVISION  
  (the “Corporation”) deems it necessary to borrow the sum of _______TWO MILLION   dollars 

 ($ 2,000,000.00 ) to meet current expenditures of the Corporation for the year. 
 

   BE IT THEREFORE ENACTED as a By-Law of the Corporation as follows: 
 

1. The SUPERINTENDENT AND SECRETARY-TREASURER is/are hereby authorized to borrow on behalf 
of the Corporation from THE BANK OF NOVA SCOTIA (the “Bank”) from time to time by way of promissory note 
a sum or sums not exceeding at any one time _TWO MILLION  dollars ($2,000,000.00) to meet current expenditures of 
the Corporation for the year __2025 . 
 

2. The SUPERINTENDENT AND SECRETARY-TREASURER is/are hereby authorized to sign  
on behalf of the Corporation and to furnish to the Bank from time to time a promissory note or notes Sealed 
with the corporate Seal for the sum or sums so borrowed with interest at such rate as the Bank may from time  
to time determine. 
 

3. The SUPERINTENDENT AND SECRETARY-TREASURER is/are hereby authorized to sign 
on behalf of the Corporation and to furnish to the Bank an Agreement or Agreements under the Seal of the 
Corporation providing for payment to the Bank of all amounts required to be paid by the Bank pursuant to each 
promissory note of the Corporation guaranteed by the Bank with interest at such rate as the Bank may from 
time to time determine and of a guarantee fee in respect of each such promissory note at such rate as the Bank 
may from time to time determine. 
 

4. The SUPERINTENDENT AND SECRETARY-TREASURER is/are hereby authorized and directed to furnish to 
the Bank at the time of each borrowing and at such other times as the Bank may from time to time request, a 
statement showing the nature and amount of the estimated revenues of the current year not yet collected or where 
the estimates for the year have not been adopted, a statement showing the nature and amount of the estimated 
revenues of the Corporation as set forth in the estimates adopted for the next preceding year and also showing the 
total of any amounts borrowed in the current year and in any preceding year that have not been repaid. 

 
5. All sums borrowed from the Bank shall, with interest thereon, be a charge upon the whole of the 

revenues of the Corporation for the current year and for any preceding years as and when such revenues are 
received and the __SUPERINTENDENT AND SECRETARY-TREASURER is/are hereby authorized to sign on behalf of 
the Corporation and to furnish to the Bank an Agreement or Agreements under the Seal of the Corporation charging 
the said revenues of the Corporation with repayment of all sums borrowed from the Bank and interest thereon. 
 

6. The SUPERINTENDENT AND SECRETARY-TREASURER is/are hereby authorized and directed to apply in 
payment of all sums borrowed from the Bank, with interest thereon, all the monies hereafter collected or received on 
account or realized in respect of the taxes levied for the current year and for any preceding years and all the monies 
collected or received from any other source. 

 
 
 

  CERTIFICATE 
  
  I/we hereby certify that the foregoing is a true copy of By-Law No. _______5-24______________ 
 of the Corporation of the NORTHERN GATEWAY SCHOOL DIVISION   of  THE TOWN OF WHITECOURT, 
 in the PROVINCE OF ALBERTA  duly passed at a meeting of the Board of Trustees of the said Corporation duly held 

on the __   day of _              , 2024  , and that the said By-Law is under the Seal of the said Corporation and signed 
by its proper officers as required by law and that the said By-Law is in full force and effect. 

 
 
   DATED this _   day of                                         , 2024. 
 
 
         By:     __________ 
                 Tamara Spong 

 SECRETARY- TREASURER 
 
 
 
 
         By:     __________ 
                 Kevin Bird 

         SUPERINTENDENT 
 



Superintendent’s Report

Meetings for the Valleyview School Project (SLQS 6,)

A meeting is scheduled with the Ministries of Infrastructure and Education after the
break to begin the next step of the construction process. A preparation meeting was
held this past week and the design worked over the summer has received positive
attention. While we expect some fine tuning of the project, I am pleased the concept we
presented has been so well received and I am looking forward to the next step.

Concert Movement (SLQS 1,7)

Pat Hardy Elementary School had decided to move their December concert to spring as
their music teacher has been assigned a classroom until the New Year. The change
was brought up in staff meetings and School Council meetings since close to the
beginning of the school year. While the change in concert dates was unfortunate it
became extremely problematic when the communication of this change was not
effective and left an impression that fed a negative narrative of minority groups, teacher
work ethic, and general community conduct during the festive season. While the
change was made with good intention (the opportunity for the music teacher to lead a
quality program) the lesson has been learned that there is unsurprisingly a significant
desire to have the concert during the Christmas season. This message has been
clearly heard and I look forward to enjoying Pat Hardy’s Christmas concert next year.
Despite my disappointment that there isn’t a concert this season, I am pleased that the
students at Pat Hardy have enjoyed a large variety of Christmas activities this year,
including caroling, art projects, and a Santa visit while practicing community connection
and generosity visiting with the elderly and supplying the foodbank / hamper programs.

Jordan’s Principle Funding Delays (SLQS 1,5)

The process that was to approve JP applications in a timely and regionally based
manner has been altered mid stream. We have been told there are currently over 140
thousand applications awaiting approval and funding. It is not only disappointing that
the process we followed so meticulously has not been followed through on, but it
severely underserves students once again. The PSBAA has taken this matter to both
Provincial and Federal authorities and is advocating for swift and strong action on our
behalf by the Ministry of Education.



Ministry Meetings (SLQS 1,2,4,5,6,7)

On December 6th our CASS members attended the most recent zone meetings. Zone
meetings are important times to compare notes with our surrounding neighbours and
hear from various stakeholders including government representatives. We use these
opportunities to advance the Board’s Advocacy points.

At this zone meeting we provided feedback on several topics including the capital
planning and process. We were able to discuss recent legislation that affects our
Division and are expecting regulations for this legislation in the spring.

The Director of Facilities, Secretary-Treasurer, and I were also able to attend a province
wide Ministry of Education Capital programs meeting on November 29th. Topics
discussed included:

- The provincial School Accelerator Program and the related rural
modernization program

- Process and practice within the government for capital projects
- Mini modernization programs
- Expanded modular program including permanent replacement possibilities

Admin Procedures (SLQS 7)

AP 736 Harassment
- Minor changes in language based on legal feedback

AP 538 School Generated Funds
- New AP to support auditor approved best practices
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Administrative Procedure 736 

 

 
HARASSMENT 

Background 

The Division is committed to providing a welcoming, caring, respectful and safe learning 
and work environment in which all individuals are treated with respect and dignity. Each 
individual has the right to work in a professional workplace without discriminatory 
practices. 

The Division will not tolerate sexual or personal harassment, whether engaged in by 
employees, volunteers or students. The Division acknowledges its responsibility to 
support and assist any employee, student or volunteer who is subjected to harassment. 

 
Definitions 

Harassment: is a form of discrimination against any person because of race, religious 
beliefs, color, gender, physical disability, mental disability, marital status, sexual 
orientation, age, ancestry or place of origin. Harassment means any conduct, comment, 
gesture or contact of a nature that is likely to cause offence or humiliation to any 
employee or that might, on reasonable grounds, be perceived as placing a condition on 
employment or on any opportunity for training or promotion. 

 
Sexual Harassment: is any unwelcome behaviour that is sexual in nature. Sexual 
advances, requests for sexual acts, and other verbal or physical conduct of a sexual 
nature constitutes sexual harassment when: 

 
• Such conduct undermines another individual's personal dignity by causing 

embarrassment, discomfort, humiliation or offence; or 

• Such conduct interferes with an individual's work performance or learning 
opportunities by creating an intimidating or hostile work or learning 
environment; 

• Submission to such is made either explicitly or implicitly a term or condition of 
employment or of educational services; or 

• Submission to or rejection of such conduct affects decisions regarding that 
individual's employment or educational advancement including matters such 
as promotion, salary, benefits, job security, grades, or employment 
references. 
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Sexual harassment includes unwanted touching, leering, sexist jokes, the display of 
sexually suggestive material, derogatory or degrading comments, sexually 
suggestive gestures, and unwelcome propositions, innuendos, demands or inquiries 
of a sexual nature. 

 
Personal Harassment: is any behaviour by any person in the workplace that is directed 
at, and is offensive to, any employee, student or volunteer and undermines the 
performance of that person. 

 
Personal harassment occurs when an individual uses his/her authority or position with its 
implicit power to undermine, sabotage or otherwise interfere with or influence the career 
of another employee. 

 
Personal harassment also includes repeated, intentional, offensive comments and/or 
actions deliberately designed to demean and belittle an individual and/or cause personal 
humiliation. 

 
Bullying: repeated and hostile or demeaning behavior by and individual in the school 
community where the behavior is intended to cause harm, fear or distress to one or 
more other individuals in the school community, including psychological harm or harm to 
an individual's reputation. 

 
Procedures 

1. School-Related Functions 

1.1 Harassment can occur in places other than a school or Division Office. It can 
also occur: 

• At school related social functions; or 

• On school-related travel or field trips; or 

• Elsewhere where the individuals involved have a work-related or school- 
related relationship. 

2. Individuals Covered 

2.1 This administrative procedure applies to all individuals working or 
volunteering for the Division or attending Division schools. 

3. Confidentiality 

3.1 The Division recognizes the difficulty of reporting harassing behaviour, and 
understands that confidentiality is important. 

3.2 Confidentiality will be maintained throughout the complaint procedure. 
Information relating to the complaint will only be disclosed to the extent 
necessary to investigate the complaint. 
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4. Responsibility 

4.1 The Division is responsible for providing a work and learning environment 
free from harassment. Harassment will not be tolerated. The Superintendent 
will implement procedures that will inform all employees, volunteers and 
students about the Division's harassment procedures and the procedures for 
investigating complaints. 

5. Reporting of Complaints 

5.1 Those who have experienced sexual harassment are encouraged to: 

5.1.1 Keep a written record of dates, times, the nature of the behaviour, 
the names of people who may have witnessed the incidents, and 
the actions taken to stop the harassment; 

5.1.2 If practicable, advise the offender, either verbally or in writing, that 
his/her behaviour is unacceptable and unwelcome and ask him/her 
to stop; and 

5.1.3 Promptly report the incident(s) to a person in authority. 

5.2 Any employee or student who believes that a colleague has experienced or 
is experiencing harassment or retaliation, is encouraged to notify the 
Principal, the supervisor, or the Superintendent. In the case of a student 
being the alleged harasser, employees must always be aware that they 
stand "in loco parentis" to all students. 

5.3 This administrative procedure does not preclude the complainant from 
reporting sexual harassment complaints to the Alberta Human Rights 
Commission, or if the matter is perceived to be a criminal nature, to the 
police. 

5.4 In the case of personal harassment, the harasser is first to be told that 
his/her actions, remarks or suggestions are unwelcome. If the unacceptable 
behavior does not cease, the steps as outlined for sexual harassment are to 
be followed. 

6. Resolution of Complaints 

6.1 Where a harassment is reported to a teacher, the teacher may, if he/she 
considers the harassment to be minor, attempt to resolve the complaint. If 
the teacher considers the complaint to be major, he/she will report the 
complaint to the Principal except where the Principal is the alleged harasser 
and in that case, the complaint shall be reported to the Superintendent. 

6.2 All complaints will be dealt within a manner as outlined in these procedures. 
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7. Informal or Verbal Complaints 

7.1 Students, employees or volunteers who believe they have been subjected to 
harassment may discuss the situation with a person in authority and can 
expect to be provided with support and guidance in choosing from among 
the alternatives that are available. 

7.2 Alternatives to be considered include the following: 

7.2.1 Keeping a written record and advising the offender that his or her 
behaviour is unwelcome and asking him/her to stop. 

7.2.2 Informal resolution by mediation with both parties. 

7.2.3 Filing of a formal written complaint. 

7.2.4 Reporting to the Alberta Human Rights Commission. 

8. Formal or Written Complaints 

8.1 Those who believe they have been harassed may submit a written complaint 
to a teacher, Principal, or supervisor. A letter of complaint is to contain the 
following information: who the alleged harasser was/is, where the alleged 
harassment took place, when the alleged harassment took place, the nature 
of the alleged harassment, and witnesses (if any). 

8.2 A teacher shall notify the Principal except in the case where the Principal is 
the alleged harasser in which case the Deputy Superintendent or designate 
shall be notified. The Principal, in consultation with the reporting teacher, will 
determine the severity of the charge and will, depending on the severity of 
the case, either attempt to resolve the complaint or refer it to the Deputy 
Superintendent or designate. A supervisor shall notify the Deputy 
Superintendent or designate. 

8.3 The Deputy Superintendent or designate will investigate the details of the 
referred complaint, hear evidence from the parties involved, and recommend 
solutions to identified problems. The Deputy Superintendent or designate 
may take whatever appropriate action he/she deems necessary. 

8.3.1 The Deputy Superintendent or designate may wish to secure 
additional information from files, records, etc.; 
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8.4 Should the complainant so request, the investigation will be stopped at any 
point except where the alleged harasser requests that the investigation 
continue. (This might arise where an investigation had involved obtaining 
records, etc., and where the person(s) against whom the complaint had been 
made wished to "clear their names"). In such circumstances the request will 
be considered by the Deputy Superintendent or designate. 

8.5 At any time, the Deputy Superintendent or designate may choose to continue 
with the investigation or close it. Such a decision may be appealed to the 
Superintendent. 

9. Decision of the Deputy Superintendent or designate 

9.1 At the conclusion of the Deputy Superintendent or designate's investigation 
the Deputy Superintendent or designate will make a full report including: 

9.1.1 Whether the alleged harasser is guilty or not guilty of harassment; 

9.1.2 The discipline or other action to be taken if the alleged harasser is 
judged guilty; 

9.1.3 Whether the matter has been referred to an appropriate outside 
agency (e.g., the Alberta Human Rights Commission); 

9.1.4 What administrative or other changes will be made in order to 
avoid re-occurrence of a similar case; 

9.1.5 The specific sanctions to be imposed on the complainant if the 
complainant is judged to have deliberately and knowingly made 
false allegations in an attempt to cause harm to the alleged 
harasser. 

9.2 The Deputy Superintendent or designate will communicate the decision to 
the complainant and respondent. Any sanctions imposed by the Deputy 
Superintendent or designate will be set out in a written notification only to 
the party being sanctioned. 

10. Complaints against the Superintendent 

10.1 If the alleged harasser is the Superintendent and if an informal solution is not 
possible or acceptable, the complainant is asked to file a complaint with the 
Board Chair or the Alberta Human Rights Commission. 

11. Complaints of Sexual Abuse Involving Children 

11.1 Complaints of sexual abuse to a child shall be handled as outlined in 
Administrative Procedure 352 Intervention Services. 
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12. Complaint to Human Rights Commission 

12.1 None of the above procedures prohibit a person being harassed from making 
a complaint directly to the Alberta Human Rights Commission: 
Toll Free: 1.800.432.1838 (Within Alberta) 

12.2 Any complaint filed under the Individual's Rights Protection Act must be 
lodged with the Alberta Human Rights Commission within one (1) year of 
the alleged incident. 

 
 

Reference: Education Act 11, 197, 222 
Alberta Human Rights Act 
Occupational Health and Safety 
Act 
Canadian Charter of Rights and 

Freedoms 
Criminal Code (Canada) 

 
 
 
 

 
 

Date Approved: December 2, 2024 

Reviewed or Revised: Executive: December 2, 2024 

References shall be updated as required and do not require additional approval. 
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SCHOOL GENERATED FUNDS (SGF) 
 

Background 
 
The Division recognizes that schools may deal with substantial sums of money gained through 
fundraising. Alberta Education has declared that it is the Board’s responsibility to develop and 
maintain appropriate procedures to provide assurance that monies related to School Generated 
Funds (SGF) are safeguarded and proper records are maintained. Alberta Education requires 
information pertaining to SGF in the Budget Report Form and the Audited Financial Statements. 

 

Definition 
 

SGF are funds raised in the school and community that come under the control and responsibility 
of the school Principal and are for student activities. These funds are collected and retained at 
the school for expenditures paid at the school level (e.g. sports/athletics, yearbook sales, 
graduation fees, field trip fees, etc.). 
 

Procedures 
 
1. The School Administrator(s) is accountable for all SGF collected at the school. Funds shall 

be adequately safeguarded through standardized accounting procedures and controls. 
SGF shall be accounted for in a manner consistent with the Division’s accounting 
procedures (SGF Accounting Manual). These procedures have been put in place to direct 
and protect fundraisers, parents, school staff and school administrators in carrying out their 
responsibilities. 

 
2. SGF must be utilized strictly for the purpose in which they were collected unless alternative 

uses have been communicated to, and approved by, the persons from whom the funds 
were collected. 

 
3. SGF shall normally be used within a two-year period unless designated for a specific longer- 

term use, with input from School Council (or Advisory Committee, as described in the School 
Councils Regulation). 

 
4. SGF shall not be used for the direct benefit of school staff. 
 
5. Money received for scholarships or similar purposes shall be segregated from SGF and 

administered centrally by the Division. 
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6. School Administrator(s) will update the School Fee and Fund report each spring, in 

consultation with their school council, and submit it to the Secretary Treasurer for review 

and approval. Once approved, the School Administrator(s) shall post this report on their 

school website. 

 
7. All transactions shall be controlled and recorded in the school’s accounting system and bank 

account and be subject to audit by the Division’s auditors annually.  A school should only 
maintain one bank account, additional accounts to be approved by the Secretary 
Treasurer. 

 
8. School financial records should be audited in the event of a change of school administration 

or the school administrative assistant. 

 
9. School Administrator(s) and staff shall not have signing authority or financial responsibility 

for groups choosing to form a Society to administer their funds independently. 

 
10. The school account activities & balances will be reported three times during the year to 

School Council/Advisory Committee and the staff, or upon request at any time during the 
year. These reports will be dated August 31st, December 31st, and April 30th. The reporting 
will be consistent with the SGF Accounting Instructions. 

 

Supplemental Guide 
 
To facilitate school-based bookkeeping of SGF and to ensure compliance with audit 
requirements, each school in the Division shall implement internal controls over the 
administration of its SGF. 

 
1. The school office shall issue receipts for all monies received. 

 

2. When funds (other than donations) are collected in classrooms, a summary list shall be 

remitted with the funds to the school office. 

 

3. All cash received shall be reconciled to the receipts and deposited in the school bank 

account on a regular basis. All cash or cheques are to remain in the school and shall be 

kept in a safe or locked cabinet, until they are taken to the bank for deposit. Schools should 

make arrangements to utilize night deposit services when necessary. A deposit shall be 

made as frequently as necessary, but not less than monthly. 

 
4. All expenditures shall be referenced to invoices or some form of request for payment. 

Authorization for payment shall ultimately rest with the Principal. The Principal may, 

however, delegate this responsibility if he /she so wishes to someone other than the School 

Administrative Assistant. Records of expenditures shall be kept on file at the school for 

audit purposes. 
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5. No payments are to be made to individuals for honorariums, salaries, wages, etc. from 

SGF. Such payments are to be made using school budget funds processed through the 

Payroll Department, with subsequent reimbursement to the school budget from SGF. 
 

6. All payments shall be made by cheque. Under no circumstances are blank cheques to be 

pre-signed. 

 
7. The Principal shall authorize all transfer of funds between SGF categories. This 

authorization is to come to the Finance Department in Division Office with the rationale and 

the Finance Department will process the transfer. 

 
8. Any corrections or errors need to be communicated to the Finance Department in Division 

Office to be processed, this includes transfers, bank adjustments and deposit corrections. 

 
9. All Board instructed fees such as Technology, Pre-school and Kindergarten fees should be 

remitted to Division Office throughout the year with any final amounts in the accounts 

remitted in June to bring the accounts to a zero balance. 

 
10. All SGF must be recorded using standardized accounting software as identified by the 

Secretary- Treasurer. 

 
11. Schools must maintain full SGF accounting records for seven years. 

 
12. Liquidity: Because school generated funds are used only for their intended purpose, at times 

the funds held may reach a level where additional funds are temporarily needed.  In this 

case, the school will advise the Secretary-Treasurer of the condition, who in turn will 

determine the best course of action to ensure the liquidity of the school’s SGF. 

 
13. All losses of SGF shall be reported immediately to the Secretary-Treasurer. 

 

 
 
 

 
 

 
 
 
 
 
 
 

 

Reference:  Education Act, 195 

  

   
    
  Date Approved:   December 12, 2024        
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